
Simplified Is it a maintenance/repair issue OR a request for changes? 

MAINTENANCE ISSUE / REPAIRS ISSUE REQUEST FOR CHANGES TO  

Shire Infrastructure, Assets or Land 

Are You leasing the site/ 

facility/grounds? 

*Notes for reference  

‘Shire Infrastructure, Assets or Land’: is inclusive of those owned, managed, or a responsibility of the Shire  

‘Changes’: Includes amending, upgrades, additions to and new Shire Infrastructure, Assets or Land 

‘You’ : refers to the Community Group/Club, Community Member or Stakeholder, etc.   

Simplified MAKING CHANGES TO SHIRE ASSETS,  
INFRASTRUCTURE OR LAND 

No 

Contact the Shire with detailed 

information regarding 

maintenance/repair issue 

including location and photos 

YES No 

Under the Lease Agreement 

are You responsible for any 

amendments/changes?  

YES 

Have You read the FAQ Fact 

Sheet for Concept Enquiries? 

No YES 

E: mail@gingin.wa.gov.au, Subject line: ‘Maintenance Request’  

T: (08) 9575 5100 

Visit www.gingin.wa.gov.au  

to read the FAQ Fact Sheet 

Determine from the Fact Sheet 

whether You need to complete 

a ‘Concept Enquiry’ form and if 

so, visit www.gingin.wa.gov.au  

*NOTE - Depending upon the 

type, size and cost of the 

project, the Shire may advise 

that a Concept Enquiry is to be 

completed as it is not a simple 

maintenance/repair issue  

Carry out repairs at own cost, 

ensuing not to breach lease 

agreement. Liaise with the Shire 

to advise intent to carry out 

repairs 


