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Important Information

e Application to be submitted at least 7 days prior to date of booking.
e Please read the Community Bus Conditions of Hire before completing this form.
e The nominated driver must possess either a ‘LR’ or ‘F’ Class licence.
e A $500 bond is required before the bus can be hired.

Hirer’s Details

Hirer's Name:

Organisation: (if applicable):

Address:

Email Address:

Mobile Number:

Other:

Nominated Driver Details

Driver’s Name:

Home Address:

Mobile Number:

Date of Birth:

Driver’s Licence Number:

Expiry Date:

Drivers Class:

Trip Information

Date of Bus Hire:

Departure Time:

Date of Bus Return:

Return Time: (approx.):

Travelling From:

Destination:

Purpose of Outing:

Wheelchair Access
(driver induction required):

O Yes O No

If yes, how many wheelchairs?

Acceptance

1/we have read, understood, and agree to the Community Bus Conditions of Hire

Hirer’s Signature:

Date:

Accounts Use Only

(] Bond paid
Receipt Number:

] Nominated Driver Details
completed in full

[ Driver's licence
(sighted & validated)

[] Hoist Operation Induction
Completed

Processed by:

Position:

Date:
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About the bus

e The Community Bus is a service provided by the Shire of Gingin.
e The Shire is responsible for the management and maintenance of the bus.
e The bus is a manual vehicle with capacity for:
o 21 passengers; or
o 15 passengers plus 2 wheelchairs
o Wheelchair access is provided via hydraulic hoists.
e The driver must hold a valid LR or F class licence and where required, complete a hoist operation
induction prior to hire.

Eligibility
To be eligible to hire the bus, the Hirer must be:

e Aresident or ratepayer of the Shire; or
e A member of a community group operating within the Shire.

Bookings & Wheelchair Access

Applications to hire the bus must be submitted using the approved application form and returned to the Shire
Administration Office or via email.

A booking confirmation will be issued once the application has been approved.

Where wheelchair access is required:
e The relevant section must be completed in the form.
e The bus accommodates a maximum of two wheelchairs.
e The nominated driver must complete a hoist operation induction.

Bond

A bond of $500 is required prior to collecting the bus. This bond will be refunded upon the satisfactory return of
the bus, provided that all hire fees are paid in full.

The bond may be partially or fully withheld if the bus is returned in an unsatisfactory condition, including but not
limited to:

e Failure to refuel the vehicle

e Damage to the vehicle

e Failure to return the vehicle in a clean condition

e Lost keys

Hire Fees

The hire fee for the bus is calculated based on the distance travelled during the hire period. At the conclusion of the
hire period, an invoice will be issued to the Hirer.

For current fees, please refer to the Fees and Charges published on our website (gingin.wa.gov.au). Bus hire fees are
subject to annual review as part of the Councils Fees and Charges process.

Keys

Bus keys will be available for collection from the Shire of Gingin Administration Office, located at 7 Brockman Street,
Gingin, once all booking requirements have been satisfied. Keys must be collected between 8.30 and 4.00pm on the
last working day prior to the booking,. If these arrangements are not suitable, alternative key collection arrangements
may be made with the Shire of Gingin Bookings Officer.
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Drivers

e Only authorised drivers holding a current LR or F class licence may operate the bus.

e Drivers receiving payment must hold an F class licence.

e The nominated driver must present their licence for validation prior to hire.

e The Hirer is responsible for ensuring the driver is not under the influence of alcohol or drugs.
e The driver is responsible for any traffic offences incurred during the hire period.

Visual Vehicle Pre-start Checklist & Community Bus Excursion Book

The driver must:
e Complete the Visual Vehicle Pre-Start Checklist prior to departure.
e Accurately complete the Community Bus Excursion Book.

Odometer readings must be recorded at the start and end of the hire period.

All documentation and keys must be returned to the Shire Administration Office by 10:00am on the next working
day following the hire.

Accident or Damage
The driver must inspect the vehicle before and after use.
Any damage, accidents, or use of safety equipment must be reported to the Bookings Officer as soon as possible.

The Hirer is responsible for all damage, repair costs, and any applicable insurance excess incurred during the hire
period.

Fuel

The bus will be provided with a full tank of diesel and must be returned fully refueled.

Breakdowns

In the event of a breakdown:
e During business hours: contact the Shire on (08) 9575 5100
e After hours: contact the Shire Mechanic on (08) 9575 5140

Repairs and maintenance must only be carried out by authorised Shire personnel.

First Aid

A First Aid Kit is located at the front of the bus. Any use of the kit must be reported to the Bookings Officer.

Limitations of Hire

e The bus must only be driven on sealed roads unless prior approval is obtained.
e Passengers must remain seated while the bus is in motion.

e Smoking is prohibited.

e Food and drink (other than bottled water) are not permitted.

e The bus must be returned clean and free of rubbish.

Failure to clean the bus may result in additional cleaning charges.

The Shire reserves the right to cancel bookings where the bus is required for servicing or repairs.
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Contact Us

If you require any further information regarding the hire of the Shire’s Community Bus, please call the Bookings Officer
on 9575 5100 or send your query to_mail@gingin.wa.gov.au.
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