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Building Services 

Statement of Construction 
I, being the owner/agent/responsible person confirm that the equipment/structure below has been installed at the 
nominated location and has been constructed in accordance with the engineers/manufactures data. 
 
 

To the Shire of Gingin 
Date:  

Type of Structures:  
 

Location:  
 

Event:  
 
Any of the following may sign this notice: 
 
The owner, manager, trustee or nominated person who has been given authority to hold an event by the Shire of 
Gingin OR has the clear and present competency to undertake the works. 
 

Signature:  

Owner/Agent/Nominated 
Responsible Person:  

 

Address:  

Phone:  

 
This form must be signed by any person wishing to erect: 
 

• temporary structures such as circus tents, display shelters, spectator stands, marquees or temporary 
stands/stages 

• any lighting tower,  
• temporary movie screen (solid or air-curtain type), or  
• stage greater than 12m2 in area and/or greater than 300mm in height. 

 

 
The following checklist identifies the elements requiring checking prior to the facility being used: 
 

Temporary Structure Checklist 
Elements Required: Checked: 

Anchorages are adequate and holding fast. ☐ 

Describe the soil type and identify ground-holding parameters. ☐ 

Wall and roof bracing is installed and adequately tensioned. ☐ 

All ropes or tensioned straps are in good order and correctly fastened. ☐ 

Fabric is tensioned and not prone to ponding. ☐ 

Exits are correctly identified and not obstructed. ☐ 

Exposed ropes and stakes are identified and will not be a hazard to the public. ☐ 
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Building Services 

Statement of Construction 
All locking pins and bolts are in place and correctly tensioned. ☐ 

All structural supports are sound: 
• Fabric has no un-repaired tears. 
• Flooring is even and there are no tripping hazards. 
• Walls are adequately secured. 

Rope and pole tent has its full complement of side uprights, anchor stakes, pulley blocks and guy 
ropes. 

☐ 

Rope and Pole tent hoists are secure and can only be released by an authorised person. ☐ 
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